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WRITTEN EVIDENCE FOR ASSESSMENT – ABOUT OUTPUTS

Introduction

This part of the collection of evidence for assessment covers those elements in the Code of Practice
 that relate to specific outputs or a group of outputs. The evidence collected here complements that provided on behalf of your whole organisation. Please provide evidence about the group of statistics that we have agreed with you is the subject of this assessment. 
Where you have consistent practices for each of the outputs in the group, it is sufficient to say so. Otherwise, please give examples of any differences – we only want you to list your practices separately for each output if there are substantive differences between them. Evidence should be sent to assessment@statistics.gsi.gov.uk. 
Material required

This request has two parts. 
The first part asks you to provide a range of existing material about the outputs being assessed. The information required is split into four sections:
1. some contextual information about the outputs;

2. confirmation that you follow your organisation’s standard policies when producing these statistics, along with details of any exceptions;

3. links to documents that the Code requires you to publish; and
4. other documents that should be available;
The second part, section 5, relates to additional evidence of Code-compliance. For most assessments, we will ask for written evidence. For those statistics that are considered the least contentious, we will collect this evidence during a meeting with you. We will tell you at the start of the assessment how we propose to collect this information.
Please:
· refer to existing documents, preferably by sending links to information on your website where possible;

· refer to the Code when providing your evidence – we only want to see documentation that is directly relevant to evaluating evidence of compliance with the Code; and
· provide precise references to the relevant points of documentation. 

We ask you to indicate whether you consider that you are not fully compliant with any requirements of the Code, and how you are addressing these issues. Please also use this section to flag up any relevant issues that are not explicitly covered elsewhere. 
Burden
We want to keep the burden of assessment as low as possible. If you have any queries about this request please contact the Assessment Team. We welcome any feedback on the process. 

Confidentiality and Reporting
We don’t plan to publish your written evidence, but would make it available on request if asked.
ASSESSMENT TEAM

(REVISED) JULY 2010
DECLARATION BY HEAD OF PROFESSION (OR EQUIVALENT)
I confirm that the information contained in this document is accurate, as at the date below.  

Name:


Organisation:


Date:



SECTION 1 – CONTEXTUAL DOCUMENTATION

The following set of background information provides a starting point for the assessment. Please provide this information, about the group of statistics being assessed, as early as possible in the assessment process.

Contact information

As part of the assessment process we collect the views of data users, suppliers and other stakeholders. To help with this process, please could you supply the names, email addresses and phone numbers for the following.
· Main people within the statistical production process.
· Data suppliers (or representatives of supplier communities if relevant).
· Internal users (end or interim) of the statistical product, for example policy colleagues.
· Other internal stakeholders (eg Private Office, Press Office).
· External users including user groups, fora, committees etc.
· Other external commentators, including your main media contacts.
For users, please say briefly how you think they use your statistics. For supplier contacts, please say briefly what role each has in the supply chain. For other stakeholders, please describe briefly their role in the statistical production process.
Other background material

· Links to the most recent publication of each of the outputs in this assessment, along with accompanying quality indicators, metadata and other supplementary reports.

· Summary (max. one side of A4) of the history and key characteristics of the statistical product, including any relevant (national or international) legislation or other obligations, and an estimate of the costs to your organisation of producing them.

· A brief summary of the ways in which you seek to achieve good value for the money spent producing these statistics, and seek to demonstrate publicly the nature of that value. In this context, the ‘value’ of statistical work refers to the benefit delivered by the use of the statistics to influence decisions and actions, now and in the future. Such value could derive from use made by the public, Parliament or others, particularly including those uses which go beyond their original intended use. Include any government targets (and the rationale behind these targets) that your statistics are used to measure progress against. 

This will form the basis of a summary in the assessment report about the statistics, their use and their utility, and will help to demonstrate the relevance and importance of them. The information will also be used, along with other evidence provided in this WEFA, to report explicitly on whether the Assessment team thinks that appropriate information is available, and arrangements in place, to allow your organisation to make considered judgements about value for money; or whether we think that there are aspects of the information or arrangements that need to be enhanced to enable a more considered and convincing case to be made for the value for money offered by this statistical activity.  

· If readily available, details of website usage for the outputs concerned – eg number of downloads or web hits for the statistical outputs.

· Organisation chart of the statistical output area, including governance arrangements such as steering groups.

SECTION 2 – COMPLIANCE WITH ORGANISATIONAL POLICIES

Your organisation has several policies and statements as required by the Code of Practice. If you do not follow the organisational policy, please explain the reasons for divergence in the box below and provide any appropriate links/documents. For those organisational policies that you follow, please indicate so in the relevant box.
2.1
Arrangements for confidentiality protection (Section 1.5 of the organisational WEFA).
	


2.2
Quality guidelines (Section 1.9).
	


2.3
Pricing policy (Section 2.2).
	


2.4
Recruitment and Learning & Development policies (Sections 2.4 and 2.5).
	


2.5
Revisions policy (Section 1.4).
	


SECTION 3 – PUBLISHED DOCUMENTATION
For the output or group of outputs that is the subject of this assessment, please provide links to the following information, which the Code of Practice requires you to publish. 

3.1
Information about users’ experience of statistical services, data quality, and the format and timing of reports. (Principle 1.5).
	


3.2
Details of methods used, including why they were chosen. (Principle 4.1).
	


3.3
Information about the quality of your statistical output (Principle 4.2, Principle 8.1, Protocol 1.4).
	


3.4
Reasons for deviation from common (national or international) standards (if any) (Principle 4.6).
	


3.5
Pre-release access lists (if required by the relevant Order), including lists of those who have access to the statistics not in their final form (Protocol 2.7).
	


SECTION 4 – “OFF THE SHELF” DOCUMENTATION
For the output or group of outputs that is the subject of this assessment, please provide the following additional documents, or links to them if they are published on your website. Many of these documents are requirements of the Code of Practice. However, if specific documents aren’t available please discuss with the Assessment Team what alternative evidence might be appropriate.
4.1
Documentation of users’ needs and the uses of this group of outputs, which may include results of user surveys, notes of user groups etc (Principle 1.2, Protocol 1.1).
	


4.2
Examples of announcements of changes to methods or classifications and details of the extent to which you subsequently revised historical data (Principle 2.4, Principle 4.7).
	


4.3
Documents about your quality assurance procedures (Principle 4.3).
	


4.4
An example of a questionnaire, survey leaflet etc that shows how you inform respondents how their confidentiality will be protected (Principle 5.3, Principle 6.2).
	


4.5
Internal timetables for the production of the statistics (Protocol 2.1).
	


4.6
Reports of any reviews you have undertaken, or have been undertaken on your behalf, such as Internal Audit reports; Capability Reviews; or reports from audit offices, together with documentation about how you’ve put the recommendations from such reviews into practice (Principle 4.5).
	


4.7
If any of the following events have occurred in relation to these statistics, please provide links/documents describing the circumstances surrounding them in the boxes below. If none have occurred, please state “none” in the appropriate box. 
a
A delay in the production and publication of the outputs (Protocol 2.1).
	


b
The statistics were not available through the National Statistics Publication Hub (Protocol 2.3).
	


c
A deviation from the standard release time of 9:30am (Protocol 2.4).
	


d
A premature release of an indication of the content of a statistical report (Protocol 2.8).
	


e
You have corrected errors in statistical reports. Please include how you alerted stakeholders (Principle 2.7).
	


f
You have faced political pressure to influence the production or presentation of the statistics (Principle 3.2).
	


SECTION 5 – ADDITIONAL INFORMATION
This section lists the additional information to demonstrate how you comply with various remaining aspects of the Code. 

5.1
What information about the needs of users, if any, has influenced the timetable for the release of the statistics (Principle 1.4)?
5.2
Please provide information on whether, and how, you have designed the statistical methods to ensure a level of quality that meets user needs (Principle 4.2)?
5.3
How do you promote comparability with other related statistical outputs, within the UK or internationally (Principle 4.6)?
5.4
In addition to the information you have already provided about your organisational confidentiality protection arrangements, please provide for this group of statistics: 

· details of how you have balanced confidentiality against the need to maintain the utility of the statistics, (Principle 5.4) and;

· (if publicly available) the detailed methods for statistical disclosure control; and
· any confidentiality records you keep, relating to statistical records shared with third parties (Principle 5.6).
5.5
If new data collection requirements or surveys have been proposed, what analysis have you done of the costs to data providers, or to investigate the possible use of existing data or estimation techniques instead (Principle 6.4, Principle 6.5)?
5.6
In relation to these statistical outputs, please tell us whether, and how, you have sought to balance quality against costs, both to government and data suppliers (Principle 7.5).
5.7
In relation to these statistics, please tell us what factors you have taken into account when deciding:
· the level of detail and formats for the outputs (Principle 8.3, Protocol 1.3); and
· how to ensure that the statistics are accessible to a range of different audiences, including those with disabilities (Principle 8.5, Protocol 1.2).
5.8
How do you identify and consult with users about these outputs, including involving them in evaluation of experimental statistics and seeking their feedback on these outputs (Protocol 1.5, Protocol 1.6, Protocol  1.7)?
5.9
Please tell us how you determined whether any administrative data sources you use were suitable for use in the production of these statistics. (Protocol  3.2)

5.10
Please tell us about any steps you may have taken, in relation to these outputs, to: 
· maximise opportunities for the use of administrative data, cross-analysis of sources and for the exchange and re-use of data (Protocol 3.3);

· use common information technology and information management systems that facilitate the flow of information between producers of statistics (Protocol 3.3); and
· reduce the risk of the independence of the statistics being compromised after their release (Protocol 3.4).
5.11
What do you consider to be the main strengths and weaknesses of your statistical outputs? 
5.12
What do you consider are the main improvements to methods that are required, including those for which additional resources would be needed, to be able to develop and implement them? 
5.13
Are there any of the Code’s requirements that, in your view, are not being fully complied with? If so, please give brief details here (along with links to any documentation you have about plans to address them) and we will follow these up with you directly. In doing so, please indicate if you think an exemption from the Code requirement may be appropriate. 
FEEDBACK
Please make any comments you wish to about this assessment process. Please estimate the total number of person hours it took you to provide this evidence.

	


When completed, please return this evidence to the Assessment Team at assessment@statistics.gsi.gov.uk.

Thank you.


















� � HYPERLINK "http://www.statisticsauthority.gov.uk/assessment/code-of-practice/code-of-practice-for-official-statistics.pdf" ��http://www.statisticsauthority.gov.uk/assessment/code-of-practice/code-of-practice-for-official-statistics.pdf�
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